

Report for quarter ending:  ☐ March   ☐ June   ☐ September   ☐ December
Year:  ☐ 2015   ☐ 2016   ☐ 2017
Reports are due by the last day of the following month.
[bookmark: Text18]Today’s date:      
Contract number and project letter:           
	
	1. Progress Narrative (Provide complete answers. Boxes will expand.)

	A.  Describe your agency’s status in the vehicle or equipment procurement process (refer to the milestone table in Section 2).

	[bookmark: Text15]      

	B. Has WSDOT’s Capital Program staff approved your agency’s procurement?  Yes    ☐    No   ☐   
If no, explain.
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	C. If the project has been delayed, explain the challenges and how they are being addressed. Update and enter any revised dates in the milestone table in Section 2.
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	D. Has your agency modified or changed the original vehicle or equipment specifications?   Yes    ☐    No   ☐   If yes, explain. 
Has your agency requested and received written approval from WSDOT for the change? Yes    ☐    No   ☐   If no, explain.

	     

	E. If the vehicle(s) or equipment has been delivered, are there any issues preventing your agency from accepting the vehicle(s) or equipment and/or billing WSDOT for reimbursement or paying the vendor? 
Yes    ☐    No   ☐   If yes, explain.
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	F. Is the project complete?  Yes    ☐     No   ☐  If yes, is there a fund balance?  Yes    ☐    No   ☐    If yes, what is the amount? $        




 

	
2. Schedule 

	Project Milestones
	Planned (mm / yy)
	Revised (mm / yy)
	Actual (mm / yy)

	RFP or IFB Publish Date
	[bookmark: Text321]     
	[bookmark: Text10]     
	     

	Contract Award
	[bookmark: Text322]     
	     
	     

	First Vehicle or Equipment Delivered
	[bookmark: Text323]     
	     
	     

	All Vehicles or Equipment Delivered
	[bookmark: Text325]     
	     
	     

	All Vehicles or Equipment Placed in Service
	[bookmark: Text326]     
	[bookmark: Text317]     
	[bookmark: Text319]     

	Contract Complete
	[bookmark: Text327]     
	     
	     



	3. Financial Reporting

		Total Net Expenditures this Quarter
	

	Total Net Expenditures to Date
	 

	Total Budget for Project
	 

	Balance
	

	% Budget Spent 
	






	4. DBE Log

	If this project is not for the purchase of a vehicle but receives FTA funds, please complete a Disadvantaged Business Enterprise Log form for the reported quarter on the next page. If no DBE vendors were used, complete the section that explains your good faith efforts to find a suitable DBE vendor.



	[bookmark: _GoBack]5. Project Manager Certification (Completion of this section certifies that the above information is true and accurate to the best of your knowledge.)

	Project Manager:
	     
	Date:
	     

	Title:
	     
	Phone:
	     

	Person Completing Form:       
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Disadvantaged Business Enterprise Log
	Type of Expense
	Date
	Amount Spent
	# of DBEs Used
	Name(s) of DBE Used
	Notes

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 Describe your good faith efforts to use DBE vendors below:
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